MNOJOXEHHSA
PO 3aCTOCYBAHHSI €JIEKTPOHHOI'0 MiANKCY TA eJIeKTPOHHOI eYaTKH
y CHATUCBKIU KPEIUTHIU CITIJILI

1. 3arajbHi nonoKeHHs

1.1. TTomoxeHHs PO 3aCTOCYBaHHS €JIEKTPOHHOrO miAnUCy (nam — IlomokeHHs) € BHYTPIIIHIM JTOKYMEHTOM
CHATUHCBKOI KPEJJUTHOI CHUIKU (mami — KC), sxuil Bu3HAYae OCHOBHI 3acajd 3aCTOCYBAHHS
enextponHoro mamucy y KC.
1.2. ITonoxeHHsa po3poOIieHe BiIMOBIAHO JO BUMOT YUHHOT'O 3aKOHOAABCTBA Ha IMiACTaBI:

[uBinpHOTO KOACKCY YKpaiHu;

3akony Ykpaiau “IIpo e1eKTpoHHI JOKYMEHTH Ta eJIEKTPOHHHIA JOKYMEHTO00IT”;

3akony Ykpainu “IIpo enekTpoHHi J0BipUl HOCTYTH’

[TonmoxeHHS TIPO BUKOPHUCTAaHHS EJIEKTPOHHOTO MIANKCY Ta €JIEKTPOHHOI IEeYaTKH, 3aTBEPKEHOTO

noctanoBoto [IpaBninusa HarionansHoro 6anky Ykpainu Binx 20.12.2023 p. Ne 172;

IHIINX HOPMATHBHO-TIPABOBUX aKTiB, IPUHHATHX JUII BUKOHAHHSA Ta BiIMOBIIHO JI0 3aKOHIB Y KpaiHH.
1.3. KC y cBoiil Iis1bHOCTI MOKE€ CTBOPIOBATH SIK JIOKYMEHT Ha Hanepi Tak i eIeKTPOHHI JTOKYMEHTH.
OpuriHagoM eJeKTPOHHOTO JAOKYMEHTa BBAXKAETHCS EJIEKTPOHHHUN NPUMIPHUK TOKYMEHTa 3 00OB’SI3KOBHMHU
PEKBI3UTaMHM, Y TOMY YHCJII 3 €JEeKTPOHHUM HIANKUCOM aBTOopa abo MiANUCOM, IPUPIBHSIHUM JI0 BIACHOPYYHOTO
nianvcy BianoBigHo a0 3akony Ykpainu "lIpo enexTpoHHy ineHTH(diKaliio Ta eIeKTPOHHI JOBipYi HOCIyTn".
VY pa3i HaacWiaHHA eNEeKTPOHHOrO JOKYMEHTa KiNbKOM ajpecataM a0o Horo 30epiraHHsS Ha KUIBKOX
€JIEKTPOHHUX HOCIAX 1H(OpMaIil KOXKHUIA 3 €EeKTPOHHUX NMPUMIPHHUKIB BBAXKAETHCSI OPUTTHATIOM €JIEKTPOHHOTO
JOKYMEHTA.
SKI10 aBTOpPOM CTBOPIOIOTHCS 1J€HTUYHI 32 JOKYMEHTApHOIO 1H(POpPMAIIEID Ta PEKBI3UTAMH €JIEKTPOHHUI
JIOKYMEHT Ta JJOKYMEHT Ha Iarepi, KO>KeH 3 JIOKyMEHTIB € OPUT1HAJIOM 1 Ma€ OTHAKOBY IOPUIUYHY CHITY.
1.4. /Inst mignucaHHs eneKTPOHHUX TOKyMeHTIB y KC BUKOPUCTOBYIOThCS:

kBautipikoBaHM enexkTponHuit mianuc (Hanami - KEIT);

KBaJli(pikOBaHa €JIEKTPOHHA MeyaTKa.
1.5. Topsinox orpumanHs KEII Ta kBamidikoBaHOT €JIEKTPOHHOI MEYATKH BCTAHOBIIIOETHCS BIMOBITHO 10
Pernamenty pobotu ta Bumor ALICK, y sikomy otpumyetbes KEIL.
1.6. TTopsaaok aiii o0 3AiMCHEHHS 3aX0/1B MiAMUCAHHS IOKYMEHTIB, sIKi BU3Ha4eHO B 1IboMy IlonoxkeHHi, He
€ BUYEPITHUM Ta MOKE JOJATKOBO PETJIaMEHTYBAaTUCh 1HIIMMHU BHYTPILIHIMHU
nokymeHntamu KC.
1.7. BianoBiadpHICTh 32 OpraHi3allilo 3aCTOCYBAaHHS €JIEKTPOHHOIO MIANHUCY Ta eleKTpoHHOI neyatku B KC
Hece ["onoBa nmpasininHsa KC.

2. Ilopsanok cTBOPEHHS i 3aCBITYEeHHSI eJIEKTPOHHOI KOIII 3 NanepoBoro 10KyMeHTa
2.1. EnexTpoHHa KoOmMisl 3 MarnepoBOro JOKYMEHTY CTBOPIOETHCS NUISIXOM CKaHyBaHHsS a0o (ororpadyBaHHS
BUKJIIOYHO 3 OPUTIHAJY MarnepoBOro JOKYMEHTY.
TekcT mamepoBOro JOKYMEHTY HE TOBMHEH MICTUTH O3HaK BUIIPABIEHb B pPyKH ab0 I1HIIUX (I3UYHUX
MOIIKO/)KEHb.
2.2. KC ne mpuiiMae B poOOTy ckaH- Ta/abo (oTo- KoImii JTOKYMEHTIB, III0O CTBOPEHI HE 3 OpHUTIHATY (3a
BUKITIOUEHHSM KOTii TOKyMEHTIB, 3aCBIIUEHUX HOTAPialbHO), 13 SBHUMH O3HAKaMH TOIIKOKEHHS JIOKYMEHTIB
(MICTATH 3aKpeciieHl CJIO0Ba, MiAYUCTKU, MPUIHCKH, 3aJIUTI CTOPIHKH, 3MIHU, BHECEHI BiJ PYKH, a TaKO IHIII
MeXaHI1YH1 TOMUIIKH).
2.3. EnextponHa komis 3 mamepoBOro JAOKyMeHTa 3acBimuyerhbcs HakmamanHsMm KEII BigmoBimHo A0 BUMOT
3aKOHO/ABCTBA.
Enextponna komist 6e3 KEII mpupiBHIOETBCS 10 HE3aCBIAYEHOI €JIEKTPOHHOI KOIIi 3 OpUTIHATY MarepoBOTO
JIOKYMEHTY.



2.4. llignucysay, sxuit pakruyHo 37aiiicHuB HaknaganHs KEIT Ha elekTpoHHY KOO 3 ManepoBOro T0KyMEHTa,
MM CaMHUM 3acCBIIUye€, 110 BMICT €JIEKTPOHHOI KOIIii BiMOBI/Ia€ MarnepoBoMy AOKyMEHTY 1 3actocyBanHs KEII
3[1IICHEHO CB1IOMO.

3. [lopsaok cTBOPEHHS i 3aCBiTUYeHHsI MANEPOBOI KOMil eJIEKTPOHHOI0 JOKYMEHTA

3.1. Komi€to mokymMeHTa Ha mamepi [Uisl €JIeKTPOHHOTO JOKYMEHTa € Bi3yalbHE MOJaHHS E€JIEKTPOHHOTO
JIOKYMEHTA Ha Iarepi, sKe 3aCBiJYeHe B IOPSAIKY, BCTAHOBICHOMY 3aKOHOIABCTBOM.
3.2. 3a HeoOXimHOCTI (popMyBaHHS IMANEPOBOI KOIIi 3 €JIEKTPOHHOTO JTOKYMEHTA, YIIOBHOBOKCHHUI TPAIliBHUK
KC 3000B's13aHMIi TEpEBIpUTH HUTICHICTh €JIEKTPOHHOTO IOKYMEHTY 3a JONOMOror caiTy LleHTpambHOTro
3aCBIYYBaJILHOTO OpraHy abo IHIIOTO OHJIAWH CEPBICY OJHOIO 13 KBai(hiKOBAaHWX HaJaBaviB CICKTPOHHHUX
JIOBIpYMX MOCTYT 200 IHIIMX YCTaHOBJICHUX 3aKOHOAABCTBOM TEXHIYHHMX CIIOCOOIB.
3.3. V Bumagxky BIACYTHOCTI O3HAaK MOPYIIEHHS ITICHOCTI €JIEKTPOHHOIO JOKYMEHTY YIOBHOBa)KEHUMN
npaniBHUK KC nMpoBOIUTh HOTO APYKYBaHHS.
3.4. Ha nanepoBy KoIIi10 €IEKTPOHHOTO TOKYMEHTY HAHOCUTHCS HACTyIHA 1HpOpMaIlis:

3TiTHO 3 OPHUTIHATIOM

10 JIOKYMEHT € KOIIIEI0 3 €JIEKTPOHHOIO JIOKYMEHTA 1 M0 eIeKTPOHHMH gokyMeHT mianucanuii KEII,

Mpi3BUILE, BIACHE iM S IMiJTHCAHTA

HalilMEeHYBaHHS MOcaau (3a HASBHOCTI), 0COOUCTHUI MiAMUC 0co0u, fKa 3acBiAYYy€ KOMito, i BIacHe iM’s

Ta TPI3BUIIIC;

aTa 3acBiJYEeHHS KOMIl.
3.5. TlamepoBa KortIisi €eKTPOHHOTO JTOKYMEHTY, sSIKa CKJIaJa€ThCsl 3 JIBOX 1 OUIbIIE apKylliB MOBHHHA OyTH
MPOHYMEPOBaHa, MPOIINTA 13 3a3HAYCHHSIM KUIBKOCTI apKYIIIiB.

4. Ilopsinok BUABJICHHS 0y/Ib-IKHX 3MiH B €JIEKTPOHHOMY /IOKYMEHTI,
B €JIEKTPOHHIl KOMii 3 NanepoBoro 10KyMeHTa

4.1. IlepeBipka MIICHOCTI €JIEKTPOHHOTO JOKYMEHTY MPOBOJUTHCS IUIIXOM MEPEBIPKU €JIEKTPOHHOTO MiIMUCY
i IICYBaviB.
4.2. TlepeBipka LUTICHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA EJIEKTPOHHUX JOKYMEHTIB 3iilicHIoeThess KC 3a
JIOTIOMOTOr0  caidTy LleHTpanbHOTO 3acBiAYYBaJbHOTO OpraHy a0o IHIIOTO OHJIAMH CEpBICY OJHOTO 13
KBAJTI(IKOBAaHUX HA/JaBayiB EJEKTPOHHUX JOBIPYMX MOCAYr ab0 IHIIMX YCTAHOBJIEHHX 3aKOHOJIABCTBOM
TEXHIYHUX CIIOCOO1B.
4.3. BinnoimanbHICTh 3a BUSBJIECHHSA OyAb-fKUX 3MiH B €JEKTPOHHUX JOKYMEHTaxX IIOKJIAaJa€ThCs Ha
npauiBHukiB KC, sxi y cBoiil aissibHOCTI Ta/abo mpoliecax CTBOPIOIOTH, CYHNPOBOKYIOTh €JIEKTPOHHI
JIOKYMEHTH.

S. llopsinok BusiBJICHHSI OyAb-SIKHX 3MiH €JIEKTPOHHOIO MiNHUCY
nic/isi MiANUCAHHS eJIeKTPOHHOI0 IOKYMEHTa

5.1. IlepeBipka eNeKTPOHHOIO MIANKMCY Ha MpeaMeT MOLIKOJUKEHHs Ta ayTeHTudikauii 3ailicHioeTbea KC 3a
JIOTIOMOTOr0  caidTy LleHTpanbHOTO 3acBiAYYBaJbHOTO OpraHy a0o IHIIOTO OHJIAMH CEpBICY OJHOTO 13
KBaJTI(IKOBAaHMX HA/JaBayiB EJIEKTPOHHUX JOBIPYMX IOCIYr ab0 IHIIUX YCTAHOBJIEHUX 3aKOHOJABCTBOM
TEXHIYHUX CTIOCOOIB.

5.2. B pa3i HeraTUBHOIO pe3yibTaTy MepeBipKH Moalbina 00poldKka Ta 30epexeHHs eNeKTPOHHOTO JOKYMEHTa
B KC nmpununserscs.

5.3. ¥V Bumaaky KoMIOpoMmeTanii OCOOMCTOro Kioya aBTOpa EJIEKTPOHHOTO JIOKYMEHTa BCi eNeKTPOHHI
JIOKYMEHTH, mianucani 3 BukopuctanuaM takoro KEII micnsg gyacy komnpomeraiiii BBaXXarOThCsl HEIHCHUMMU.

6. [TopsiioK BUKOPHCTAHHSA €JIEKTPOHHOIO HMiANKCY TA eJleKTPOHHUX neyaTok KC
6.1. EnekrpoHHuil noKyMeHT Mae OyTh opopMIIEHHH 3a 3araJlbHUMH TpaBUJIaMU JTOKYMEHTYBAaHHS 1 MaTH
PEKBI3UTH, 1110 BCTAHOBJIECHI JUIsl aHAJIOTTYHOTO JOKYMEHTA Y HarnepoBiil ¢popmi.
6.2. Haxmaganusam KEII Tta/abo kBamidikoBaHOI €NEKTPOHHOI MEYaTKH 3aBEpPUIYETHCS CTBOPEHHS
€JIEKTPOHHOTO JJOKYMEHTA.
VY pasi cTBOpEeHHsI €IEKTPOHHOTO IOKyMEHTa 3 BUKOpUCTaHHAM Oinbir sik ogHoro KEIT Ta/abo Oinbin sk onHieT
KBaTi(hiKOBaHOI €JIEKTPOHHOI MIEYaTKU HOTo CTBOpEHHS 3aBepiryeThes: HakaagaHHsM KEIT abo kBamidikoBanoi
€JIGKTPOHHOI TEYaTKU OCTAHHIM MiANKUCYBaYeM YW CTBOpIOBaYeM KBasli(hiKOBAHOI EJEKTPOHHOI MEeYaTKH
BIJIMOBI/THO JI0 TEXHOJIOT1i CTBOPEHHS TaKOTO €JIEKTPOHHOTO JOKYMEHTA.



6.3. KEII mae Taky camy I0pHIUYHY CHITY, K 1 BTACHOPYYHUH MiAMKC, Ta MA€ MPE3yMIILII0 HOTO BiAMOBIAHOCTI
BJIACHOPYYHOMY TIIJIITUCY.
6.4. IlignucyBauy, skuii Haknaaae Ha enekTpoHHui nokymeHT KEI, M camuM 3acBinuye, o 03HaAHOMHBCA 3
yCIM TEKCTOM JIOKYMEHTAa, IMOBHICTIO 3p03yMiB MO0 3MICT, HE Ma€ 3alepeueHb 10 TeKCTY JOKyMeHTa (abo Horo
3arepeyeH sl BHECEHI SIK OKPEeMHI PEKBI3UT JOKYMEHTA) 1 CBiJIOMO 3aCTOCOBYBAB CBil €IEKTPOHHHIA MiAMUC Y
KOHTEKCTI, TmepeadayeHoMy JOKyMeHTOM  (IiJNucaB, 3aTBEpAHWB, TOTOJHWB, 3aBi3yBaB, 3aCBiIYMB,
03HaOMUBCH).
6.5. IlignucyBau 3000B’s3aHuii mig vac crBopeHHs KEII mepeBipuTH YMHHICTH CBOTO KBasli(hiKOBAHOTO
cepTudikaTa BIIKPUTOTO KJIt0Ya IMiIHCyBaya.
[TinmucyBauy 3aboponsierbcsi crBoproBaTH KEII, sxmo kBamidikoBaHui cepTU]iKaT BIIKPUTOTO KiIrOYa
HinrcyBaya € HEYMHHUM a00 oJiepkaT iH(OpMAIIilo PO HOTO CTaTyC HEMOXKIIUBO.
6.6. Ilix yac Bukopuctanus KEII KC 3abe3neuye npuiiManHs, PeeCTpalliio, MATBEPHKEHHS PO OTPUMaHHS
eJIEKTpOHHUX JOKyMeHTiB 13 ctBopeHnMmu KEII 3 moTpumanHsM BHMOr 3aKOHOAABCTBAa YKpaiHuW y cdepi
€JICKTPOHHOTO JIOKYMEHTOOOITY.
6.7. KC y cBoiif JisIbHOCTI MOXE CTBOPIOBATH KBali(hiKOBaHY €IEKTPOHHY IIEUaTKYy.
KC nns 3actocyBanHs KBaIi(hiKOBaHOT €JIEKTPOHHOI ITEYATKH OTPUMYE ITOCIYTH BiJl KBajIi(hiKOBAaHOTO HajaBavya
€JIEKTPOHHUX JIOBIPYUX TOCIYT y BUIAIKaX, BA3SHAYCHUX 3aKOHOAABCTBOM Y KpaiHU.
KC mae npaBo BUKOPUCTOBYBATHU OLIbIIIE€ HDK OJIHY KBali(piKOBaHY €JIEKTPOHHY I1€YATKY.
6.8. KBamidikoBaHa eneKTpoOHHA IIe9YaTKa CTBOPIOETHCS, SKIIO:
1) BiAMOBIIHO A0 3aKOHOJABCTBA YKpaiHW MOTPIOHO 3aCBIMYUTH IIMCHICTh MIAMHCY HA €IEKTPOHHUX
JOKYMEHTaX;
2) BIANOBIHO 10 3aKOHOAABCTBA YKpaiHM INPOCTABJICHHs ME€YaTKHM BUMAraeTbCs JUIs 3acBiIUYEHHS
BiJITOBIAHOCTI KOTIii IOKyMEHTIB OpHTiHATAM;
3) noTpiOHO MIATBEPAUTH IOBHOBAXKEHHS IpeICTaBHMKA IOPUJIMYHOI 0COOM HAa BUKOPUCTAHHS
€JIEKTPOHHOTO TIAMUCY Y KOHTEKCTi, mepeadaueHOMY JTOKYMEHTOM (IIANHUCAHHS, 3aTBEpPKEHHS,
IOTOJDKEHHS, BI3yBaHHSI, 3aCB1TUE€HHS, 03HAalOMJICHHS).
6.9. KBamiikoBana eneKTpoHHA IeYaTKa Ma€ MPE3yMIMII0 IUTICHOCTI €IeKTPOHHUX JAHUX 1 JOCTOBIPHOCTI
HOXO/KEHHS €JICKTPOHHUX JaHMX, 3 SKUMHU BOHA IOB’s13aHa.
6.10. CtBopeHHs KBalli(PIKOBAaHMX €JNEKTPOHHUX I€YaTOK JUIs €JEKTPOHHUX JOKYMEHTIB 3/1HCHIOIOTH
npaniBHuku KC, siki MatoTh Ha 11€ HOBHOBA)KEHHS.
[pauiBauku KC, sikuMm HagaeTbes MpaBo CTBOPEHHS KBaTi(piKOBAaHUX €JIEKTPOHHUX IME€YATOK JJISl €JIEKTPOHHUX
JIOKYMEHTIB, IpU3Ha4atoThcsl Haka3oM ['onoBu mpasninas KC.
6.11. CrBoproBau €JEKTPOHHOI Ie4yaTKu 3000B’sI3aHUM MiJ Yac CTBOPEHHS KBalli(DiIKOBAHOI €JIEKTPOHHOT
NEeYaTKH 3A1MCHUTH NEPEeBIPKY YMHHOCTI KBaTi(iKOBAHOTO cepTU(hiKaTa eNeKTPOHHOI MeYaTKH.
CtBOproBady €JIEKTPOHHOI MeYaTKU 3a00pPOHSIETbCS CTBOPIOBATH KBaJli(PIKOBaHY €JIEKTPOHHY IE€YATKY, SKILIO
KBaJTi(piKOBaHUN cepTU(]IKAT eJEKTPOHHOI MeYaTKH € HEYMHHUM abo oJepxkaTu iH(popMallito Mpo Horo cratyc
HEMOXKITUBO.

7. Iopsiiok BUSIBJEHHS Oy/1b-AKUX 3MiH B €JIeKTPOHHOMY JOKYMEHTI,
B €JICKTPOHHIN KOMil 3 ManepoBoro J0KyMeHTa
MiCJIsi BUKOPUCTAHHSA €JIeKTPOHHOI e4YaTKH
7.1. IlepeBipKa I1ICHOCTI €IEKTPOHHOTO JOKYMEHTY MPOBOAMTHCS HUIAXOM MEPEBIPKU €IEKTPOHHOTO MiAMHUCY
MiJIUCYBaYiB Ta €JIEKTPOHHOT MEYaTKH.
7.2. TlepeBipka WLiTICHOCTi, JOCTOBIPHOCTI Ta aBTOPCTBA EJIEKTPOHHUX JOKYMEHTIB 3hiiicHioeTbess KC 3a
JIOTIOMOTOr0  caliTy LleHTpanbHOTO 3acBIAYYBaJbHOTO OpraHy a0o IHIIOTO OHJIAMH CEpBICY OJHOTO 13
KBaJTi(piKOBAaHMX HA/JaBaviB EJIEKTPOHHUX JOBIPYMX MOCAYr ab0 IHIIMX YCTAHOBJIEHHX 3aKOHOJIABCTBOM
TEXHIYHUX CTIOCOOIB.
7.3. BianoBigaNbHICTh 3a BHABIEHHS OyJb-sIKUX 3MIH B €JIEKTPOHHUX JOKYMEHTaX IOKJIQJA€ThCs Ha
npauiBHukiB KC, sxi y cBoiif missibHOCTI Ta/abo mpoliecax CTBOPIOIOTh, CYMPOBOKYIOTH €JIEKTPOHHI
JIOKYMEHTH.



8. Ilopsinok BUSIBJICHHSI OYy/Ib-SIKHX 3MiH €JIeKTPOHHOI IeYaTKH MicJisi Il BUKOPHCTAHHSA
JJISL 3aCBiTYEeHHS €JIEKTPOHHOI0 IOKYMEHTA, eJIEKTPOHHOI KOIIil 3 ManepoBoro J0KyMeHTa

8.1. IlepeBipka eneKTPOHHOI MEYaTKW Ha MpPEeAMET MOLIKOJDKeHHs Ta ayTeHTH(ikauii 3xailicHioeTbess KC 3a
JIOTIOMOTOI0  caliTy LleHTpanbHOTO 3acBiAYYBaJbHOTO OpraHy a0o IHIIOTO OHJIAMH CEpBICY OJHOTO 13
KBaJTi(iKOBAaHMX HA/JaBaviB EJIEKTPOHHUX JOBIPYMX MOCITYr a00 IHIIMX YCTAHOBJIEHHUX 3aKOHOIABCTBOM
TEXHIYHUX CIIOCOOIB.

8.2. B pa3si HeraTUBHOTO pe3yabTaTy MEepPEeBIpKU MoJalbia 00poOka Ta 30epeKeHHs eEKTPOHHOTO JOKYMEHTA
B KC npunusserncs.

9. IlpukiHueBi MOJI0KEHHS
9.1. L1e ITonoxxenHst HabyBae YMHHOCTI 3 1HS Horo 3aTBepakeHHs ['onoBoro npasninag KC.
9.2. KC 3abe3mneuye Oe3mepenikoHui JOCTYN KIIEHTIB/MIOTEHIIIMHUX KIIEHTIB 0 1bOro [10M0XKeHHS MUISIXOM
po3miieHHs Horo Ha odiniiiHomy caiiti KC.
9.3. YV Bumajky HEBIANOBITHOCTI Oyb-SKO1 YacTUHU I[OTO [l070XKEeHHS 3aKOHOJaBCTBY YKpaiHU, B TOMY UKCII
y 3B’SI3Ky 3 NPUUAHATTSAM HOBHX 3aKOHOJABUMX aKTiB, a00 BHECEHHSAM 3MiH JI0 YMHHUX, e [lonoxenus Oyne
JISITU JIUIIE B YACTHHI, sIKA HE CYNEPEeYUTh 3aKOHOAABCTBY YKpaiHU, 10 BHECEHHS BIAMOBIIHUX 3MiH JI0 I[LOTO
[TomoxeHnHs.
9.4. Yci nutanHs, He BperyiaboBaHi UM [lonoxeHHsIM, perymoThCsl YAHHUM 3aKOHOJIAaBCTBOM YKpaiHU Ta
iHImMMU BHYTpimHIMA gokymMeHTamu KC.
9.5. e IlonoxeHHs meperisaaeTsCs y Mipy HeoOxigHocTi. BiamoBiganbHICTh 3a akTyami3alilo I[bOTro
[Monoxxennst moxmnanaerscs Ha I'onoBy npasiiaas KC.



